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March 20, 2025
 
ADDENDUM NO. 1
[bookmark: _Hlk174102298]Request for Qualifications (RFQ) No. 35870
On-Call Photography and Videography Services at RIAC

Prospective proposers and all concerned are hereby notified of the following changes in the Request for Qualifications (RFQ) No. 35870. These changes shall be incorporated in and shall become an integral part of the contract documents.  

RIAC Responses are enumerated in Red bold text below.

RESPONSES TO QUESTIONS:

1. I have a question regarding Contract 35870. The RFQ requests the following information:
Design layouts and mockups of the proposed app — Could you please clarify what is required for this?

Disregard this item as it is being deleted.

A1. Please delete the strikethrough & highlighted text in its entirety, on Page 3 of the solicitation under section REQUEST FOR QUALIFICATIONS (RFQ) REQUIREMENTS:

“REQUEST FOR QUALIFICATIONS (RFQ) REQUIREMENTS
RIAC requires respondents to keep proposal to a maximum of 12 double sided 8 ½ x 11 pages, no less than size 12 font, excluding: 

•	Cover Letter (one page, single sided)
•	Executive Summary (which should not exceed one page, double sided)
•	Resumes (each resume should not exceed one page, double sided)
•	Screenshots and examples of previous work
•	Design layouts and mockups of proposed app
•	Professional References
•	Response Matrix (Attachment B)”

2. Regarding the required insurance; does the firm need the required insurance upon submitting the proposal or upon the firm being selected/approved?
No, Insurance does not need to be submitted with the submission.
3. Does the initial proposal need to include proposed costs? Or will proposed costs be determined at the time of individual task orders? It seems as though costs will be determined individually per task order, but wanted to double check.
A3. No, pricing is not required at time of submittal. The proposed costs will be determined at the time of the individual task orders, depending on the ask of the project.

4. Are there any specific examples as to what projects you may be looking for? Any images/videos that you could share that represent what you're looking for?
A4. We do not have examples for these services. Please provide your best action shots/videos of events, etc.

5. Would turnaround/delivery time be determined or requested with each individual task order? Or is there a standard delivery time from a photo/video shoot that you would be looking to have the final images/videos?
A5. This would be determined with each request. For example, announcements and inaugural events, there is a need for those photos within 24 hours to be able to use for social media posts.  
6. Is there any estimation as to how frequently photography/video services may be needed?
a. Any idea of consistency on a weekly, or monthly basis?
A6. No. We know of any inaugural events coming up, but other than that, it is as needed. 
7. Is there a budget or budget range (an hourly rate for example) that the RI Airport Corp has in mind for these photography/video services?
A7. No.
8. Will this budget stay consistent? Or will this budget change depending on the task order?
A8. No budget. It will vary based on the request for services.

RIAC would like to remind all prospective bidders/offerors that additional Addendums may be issued by RIAC until the deadline for bid submissions. As such, RIAC encourages prospective bidders/offerors to visit www.flyri.com/procurement on a frequent basis.

####END OF ADDENDUM###
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